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COI'ZTACOBAHO YTBEPXIAIO

[Ipencenarens CoBera TK 3asenyromuit MAJIOY 301

C.l.Cepatokosa H.1.EpTeera

[TpoTokomn Ne oT 01.03.2022 .
IHopsaaox

y4yeTa MUKPOMOBPeRIeHH I (MUKPOTPABM) pAa0OTHUKOB MYHUIIMNAIbLHOE ABTOHOMHOE
JAOIIKOJIbHOE 00pa3oBaTe/ibHOe yupexaenue ropoaa Pocrosa-na-/lony

«Jlerckmii caa Ne 301»

O01me moJ10KeHus

1.1. Hacrosmuii [Topsiiok yuera MUKpOTIOBPEKICHUN (MUKPOTPaBM) paOOTHHKOB
MAJIOY301 (manee — [Topsinok) ompeenser nporeaypy yaera 1 pacCCMOTPEHHE
0OCTOSITENTLCTB ¥ IPUUWH, IPUBEANINX K BOSHUKHOBEHUIO MUKPOIIOBPEKICHU I
(MEKpOTpaBM) paOOTHHKOB C LIEJIbIO COBEPIIEHCTBOBAHUS BHYTPEHHUX MTPOLIECCOB
ynpasieHus oxpaHoit Tpyzaa B MAJIOVY 301 (nanee — opraHuzanusi) ¥ MpeaynpexacHus
MIPOM3BOJICTBEHHOTO TPaBMAaTHU3Ma.

1.2. YueT MUKpPOTIOBPEKACHUH (MUKPOTpPaBM) pAOOTHUKOB OCYIIIECTBIISIETCS TIOCPEACTBOM
cOopa u perucTpanuu HHOOPMAIUH 0 MUKPOTIOBPEKICHUSX (MUKPOTPAaBMaXx ), UCXOIS U3
CHCI_[I/I(bI/IKI/I ACATCIIBHOCTH OpTraHHU3alluu, Z[OCTI/I)KCHI/Iﬁ COBpeMeHHOﬁ HAayKHU U HAWTYyIHIUX

MIPAKTUK.

1.3. Yyet MUKPOMNOBPEKACHNHN (MUKPOTpaBM) paOOTHUKOB M PACCMOTPEHUS 0OCTOSITEIBCTB U

MPpUYMH, TPUBCAIINX K UX BOBHUKHOBCHHIO, OCYIICCTBIIACTCA paGOTHI/IKOM, Ha3HaAa4YCHHBIM



MPUKA30M PYKOBOJUTEIISI OpTaHU3AINH (1ajiee — OTBETCTBEHHBIN 32 MUKPOTPaBMBbI), B
cootBeTcTBUU C [TopsigkoM u 3akoHOAATETHCTBOM PD.

2. Kakne MUKpONoBpexIeHns (MUKPOTPaBMbI) pAOOTHUKOB MOJIEKAT YUETy

2.1. Ilog MUKpONIOBPEXACHUSIMU (MUKPOTpaBMaMH) MOHUMAIOTCS CCAMHBI, KPOBOIIOATEKH,
yIIHOBbI MATKUX TKAHEH, TOBEPXHOCTHBIE PAHBI U JPYTUE MOBPEXKIEHHS, OTYyYEHHbIE
pabOTHHKAMU U IPYTHMH JIMIIAMH, YYaCTBYIOIIUMH B TIPOU3BOJICTBEHHOM AEATEIbHOCTH
OpraHu3alyy, yKa3aHHbIMH B 4aCTU BTOPOM cTaTtbu 227 Tpynosoro koxaekca PO, npu
WCTIOJTHEHUHU MU TPYAOBBIX 00SI3aHHOCTEN MJTH BBHITOJIHEHUH KaKOH-1100 paboTHI 110
Mopy4YeHuto paboToaarens (ero mpeacTaBUTENs), a TAKXKE MPH OCYIIECTBICHUN HHBIX
IIPAaBOMEPHBIX JIEHCTBUH, 00YCIOBIEHHBIX TPYAOBBIMH OTHOLIEHUAMH C paboToaaTeneM oo
COBEpIIAEMbIX B €0 MHTEpecax, He MOBJIEKIINE pacCTPOICTBA 3J0POBbs MU HACTYILUIEHHUE
BPEMEHHOW HETPYAOCIIOCOOHOCTH (J1ajiee — MUKPOTPaBMbI paOOTHUKOB).

3. OcHoBaHMs yuyeTa MUKPOTPaBM Pa00THHKOB

3.1. OcHOBaHHUEM [Tl PETUCTPALIUYA MUKPOTPABMbI paOOTHHUKA U pACCMOTPEHUS
0OCTOSITENTLCTB ¥ IPUYWH, IPUBEANINX K €€ BOSHUKHOBEHHUIO, SIBIISIETCS OOpaIieHne
MOCTPA/IaBILIETO K CBOEMY HEMOCPECTBEHHOMY WJIU BBIIIECTOSAIIEMY PYKOBOJIUTEINIO,

OTBETCTBEHHOMY 32 MUKPOTPAaBMbI B YCTHOH MJIM MTUCHbMEHHON (opMme.

3.2. IlocTpanaBuiuii BipaBe 00paTUTHCS 32 HEOOXOAMMOI EPBOIl MOMOIIBIO U (HJTH)

MEIUIIMHCKOH TOMOIIBIO.

3.3. OnoBelIeHHbIN HENOCPEACTBEHHBIN WIIN BBILIECTOSALINN PYKOBOAUTEND IOCTPAIABLIETO
HEe3aMeJIUTEIbHO HHPOPMHUPYET JTFOOBIM IOCTYITHBIM CITOCOOOM OTBETCTBEHHOTO 32
MuUKpoTpaBMsl. [Ipu nHbDOpMHUpOBaHUH cOOOIITAETCS:

e (aMuIHs, UM, OTYECTBO (ITPU HATTMYUH) TTOCTPAIABIIET0 paOOTHUKA, JOJIKHOCTD,
CTPYKTYPHOE TIOJIpa3/IeIICHuE;

e MECTO, JaTa ¥ BpeMsl OJIYYCHHUsI pAOOTHHKOM MHKPOTPAaBMBI;

e XapakTep (onrcaHue) MUKPOTPABMBI;

e KpaTkas uHpopMalys 00 06CTOSITENbCTBAX MOTYyISHNUS PAOOTHUKOM MUKPOTPaBMBI.

4. PaccMoTpeHHe 00CTOSITEIbLCTB U IPMYUH MUKPOTPAaBMbI PA0OTHHKA

4.1. I1pu noxy4yeHuu nHpopMalMK O MUKpOTpaBMe paOOTHUKA OTBETCTBEHHBIN 3a
MHUKPOTPAaBMBI PACCMAaTPUBAET OOCTOSTENBCTBA U IPUUMHBI, IPUBE/IINE K €€

BO3HUKHOBEHHUIO, B CPOK 710 3 pabOYMX JTHEH.

4.2. ITpu BO3HUKHOBEHHH OOCTOSATENHCTB, 00BEKTHBHO MPETATCTBYIOLINX 3aBEPIICHUIO B
yka3aHHbIH B yHKTe 4.1. [Topsaka cpok pacCMOTpEHHUsI 0OCTOSTENLCTB U IPUYHH,
MPHUBEIIINX K BOSHUKHOBEHHIO MUKPOTPAaBMbI pa0OTHUKA, B TOM YHUCIIE IO IPUIHHE
OTCYTCTBHUSI OOBSICHEHUS TIOCTPAIABIIET0 PaOOTHUKA, CPOK PACCMOTPEHHS OOCTOSITEIILCTB U



MIPUYXH, IPUBEAIINX K BOSHUKHOBEHHIO MUKPOTPaBMbI PaOOTHHKA, ITPOJICBACTCS, HO HE
Oosee yeM Ha 2 pabovuXx JHS.

4.3. IIpu paccMOTpeHHH 0OCTOSATENHCTB U MPUYHH, IPUBEIIINX K BOSHUKHOBEHHUIO
MHUKpPOTpPaBMbI pabOTHHKA, OTBETCTBEHHBIN 32 MUKPOTPaBMBbI BIIpaBe:

e 3ampamuBaTh OOBSICHEHUE MTOCTPAIABIIEr0 pabOTHUKA 00 0OCTOSITEIHCTBAX JTHOOBIM
JOCTYITHBIM CTIOCOOOM, B TOM YHCJIE TOCPEICTBOM 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa;

e TPOBOJUTH OCMOTP MECTa MPOUCIIECCTBUS;

e (puxcupoBaTe 0O6CTOSATEIHCTBA POUCHIECTBUS ITyTEM O()OPMIICHUS CXEM,
npoBeneHus (POTO- U BUJCOCHEMKH;

e IIPHUBJIEKATH IOCTPAIABLIETO pAOOTHHKA JIMUHO MM Yepe3 CBOUX MPECTaBUTEIIEH,
BKJTI0Yas IpecTaBuTelNeii BHIOOPHOTO OpraHa MepBUYHON MPo(COr03HON
OpraHu3aluy;

e IIPHUBJIEKATh HEMOCPEICTBEHHOTO WIH BBILIECTOSIILETO PYKOBOJUTESA
NOCTpaJaBIlero pabOTHUKA, pyKOBOJIUTENS CTPYKTYPHOTO TIOpa3IesICHUS;

e TPOBOJUTH OIPOC OUYEBU/ILIEB.

4.4. TlocTpanaBuinii pabOTHUK UMEET IIPaBO Ha JIMYHOE Y4acTHe WJIH yU4acTHe Yepe3 CBOUX
MPEJICTaBUTENCH B pACCMOTPEHUH MIPUYUH U 00CTOSITENILCTB COOBITUM, MPUBEAIINX K

BO3HUKHOBCHUIO MUKPOTPABMBI.

5. O¢opmiieHre HTOTOB PACCMOTPEHHSI 00CTOATEILCTB M NIPUYMH MUKPOTPaBMbI
padoTHHKA

5.1. Ilo pe3ynbraram QeHCTBUM, yKa3aHHBIX B pas3zaeine 4 Ilopsiika, OTBETCTBEHHBIN 3a
MHUKPOTPAaBMBI COCTABIISIET CIIPABKY B AJIEKTPOHHOM HJIM OyMa)XHOM BHUJIE 10 hopMe U3
npusioxenus 1 k [opsaky.

5.2. CnpaBka 3aBepseTcsi OJNUCHI0 OTBETCTBEHHOT'O 38 MUKPOTPaBMBI.

5.3. OTBeTCTBEHHBIH 32 MUKPOTPAaBMBI 00513aH 03HAKOMHUTH ITOCTPA/IABIIET0 paOOTHHKA C
pe3ylbTaTaMu PaCCMOTPEHHS 00CTOSTENBCTB U MPUYKH, IPUBEIINX K BOSHUKHOBEHHUIO
MUKpPOTpaBMbI. DakT 03HaKOMJIEHHS 0(OPMIISIETCS TOMETKOM Ha CIIpaBKe C MOANUCHIO
MOCTpaJaBIlero pabOTHUKA U AaTON 03HAKOMJICHHUS.

5.4. ITpu He0OXOMMOCTH OTBETCTBEHHBIN 32 OXpaHy TPY/a MPOBOIUT BHETIIAHOBBIN
MHCTPYKTaX C MOCTPaIaBIINM paOOTHUKAM.

5.5. OTBETCTBEHHBIH 32 MUKPOTPABMBI PETHCTPUPYET MUKPOTPAaBMY paOOTHHKA B KypHAJe,
oopMIIeHHOMY 110 00pa3itly u3 npuioxenus 2 K [lopsaky.

5.6. [To uroram paccMoTpeHust 0OCTOATENBCTB U MPUYUH, TPUBEALINX K BOSHUKHOBEHHUIO
MHUKpPOTpPaBMbI paOOTHHKA, OTBETCTBEHHBIN COCTABIISIET C yUaCTUEM PYKOBOIUTEIS
CTPYKTYPHOTO TIOJpa3/IeIeHus TOCTPaIaBIIEro pabOTHHKA, OTBETCTBEHHOTO 32 OXpaHy TpyAa



MPOEKT NEPEeYHs] MEPOTIPUATHUH 110 YCTPAHEHUIO IPUYNH, TPUBEALINX K BOSHUKHOBEHHUIO
MHUKpPOTpPaBMbI pabOTHHKA, B TeUeHHE 7 pabouux JHEH co JHS YTBEPKACHHS CIIPABKU.

5.7. Ilpu noAroToBKe MepeyuHs MepONpPUITUN YIUTHIBAIOTCS:

e 00CTOATEIHCTBA MOJIYYEHUS MUKPOTPABMBI, BKIIIOUYAs UCIIOJIb3yeMbIe
000py/0BaHNE, UHCTPYMEHTHI, MaTepUaJIbl U ChIPhE, IPHUEMBbI padOThI, YCIOBHUS
TpYZa, ¥ BO3MOXKHOCTb UX BOCIIPOM3BEJCHHS B CXOKHUX CUTYAIUSIX WIH HA IPYTHX
pabouux Mecrax;

e OpraHM3alMOHHbIC HEJOCTATKU B (DYHKIIMOHUPOBAHUU CUCTEMBI YIIPABICHUS
OXpaHOH Tpyna;

o (pusmueckoe cocTosiHUE paOOTHHKA B MOMEHT IOJIyYEHHUSI MUKPOTPAaBMBI;

e MEpHI 10 KOHTPOJIIO;

e MEXaHU3MbI OLEHKU YPPEKTUBHOCTH MEP MO KOHTPOJIIO U peann3aun
npOoPHIAKTUIECKUX MEPOTIPUATHA.

5.7. OTBETCTBEHHBIN 32 MUKPOTPaBMbI IIPEJCTABIISIET IPOEKT MEPEUHs], YKa3aHHOT'O B ITYHKTE
5.5. Ilopsnka, Ha yTBEpKAECHUE PYKOBOAUTENIO OPraHU3aLAH.

6. ITopsinok ¥ CpoKM XpaHeHHs JOKYMEHTOB

6.1. OTBETCTBEHHBIH 32 MUKPOTPaBMBI 00€CIICUNBACT XpPaHEHHUE CIIPABOK U KYPHAJIOB y4yeTa
MHUKPOTPABM B TEYEHHUE OJAHOIO I'0Jla CO JHS JAATHI IPOUCIIEANIEH MUKPOTPABMBI U IIOCIIEIHEN
3aIlMCH B KypHAJIE.

6.2. JlokyMeHThI, yKa3aHHbIe B ITyHKTE 6.1 [lopsnka, XpaHATCs B OpraHu3aluu B MeCTax, K
KOTOPBIM UMEET JOCTYII TOIbKO OTBETCTBEHHBIE 34 MUKPOTPaBMBI U 3a OXpaHy TpyJa.

[Ipunoxenue 1 k [opsaky
ydeTa MUKPOIIOBPEXKACHUH (MUKPOTPaBM)
paborarkoB MAJZIOY301

CnpaBka 0 paccCMOTPEeHHH NPUYUH U 00CTOSITEILCTB, NPUBEIIINX K BOSHUKHOBEHHIO
MHUKPONOBpPe:KIeHNsI (MUKPOTPaBMbI) pA00THUKA

[TocTpanaBimnii pabOTHUK

damuiusi, ©Msl, OTYECTBO (ITPU HATHYNH)

lNox poxxnenus

JomxHOCTD




CtpyKTypHOE NoJpa3iesieHIe

Ctax paboThI 1O CIIEHATTBHOCTH

MecTo noxyueHus paboTHUKOM MUKPOTIOBPEXICHHS (MUKPOTPABMBI):

B KaOMHETE PYKOBOJHUTENS CTPYKTYPHOTO Mojipa3eieHus «Jlerckuit camy

JlaTta, BpeMsl [TOJIy4eHUsT MUKPOIIOBPEXKICHUS

(MUKpOTpaBMBI)

JlelicTBUSA 110 OKa3aHUIO MEPBOI MOMOIIIH:

Xapakrep (onrcanue) MUKpOTPaBMBbI:

OO0crosATENBCTBA:

[TpuunHbI, TpUBEIINE K MUKPOIOBPEKICHUIO (MUKPOTPABME):

[IpennoxxeHus Mo yCTpaHEHUIO IPUYUKH, IPUBEAIINX K MUKPOIIOBPEXKICHUIO (MUKPOTPaBME):

MPEII0KUTh pAOOTHUKY B3SITh OTIYCK, B TOM YHCJI€ HEOIJIaYMBaeMblIi

IToanuce u ©.1.0O. 0OTBETCTBEHHOTO

JIoIKHOCTH Crnennanuct o oxpase Tpynaa




[ara

[Tpunoxenue 2 k [Hopsaxy
ydeTa MUKPOIOBPEXICHUN (MUKPOTPaBM)
pabotaukoB MAJIOY301

Kypnan yuyera MukponoBpe:xaeHuii (Mukporpasm) padorauxkos MBOY Llentp
oOpa3oBanusi Ne 1

Jara nayana Benenus 1 mapta 202 rona

JlaTa OKOHUYaHUs BEJICHUS roja

Ne| @. . O. |Mecro, |OO0crositesancr |IIpuuun | Xapaxkr |Ipun | HHocaenc | ®. U. O.
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n
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n
Th, paBMbI 3anuch,
nojapasae HAOJIKHO
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